PRESBYTERIAN CHURCH OF FALLING SPRING

PCFS GUIDE TO BECOMING
A CHURCH CENTER EXPERT!

Church Center (CC) might not brew your morning coffee, but it will help you
stay up to date and connected at Falling Spring.

Part 1: CC on a computer

Part 2: CC app on mobile and tablets

L) church center




Part 1: CC on a computer: GETTING STARTED

Open a web browser and navigate to:
https://fallingspring.churchcenter.com


https://fallingspring.churchcenter.com/home

Part 1: CC on a computer: SIGNING IN

@ private <> 0 © b + @

EALLING SPRING Home Calendar Groups Directory Login

S/

Click “Log Iin”

PRESBYTERIAN CHURCH OF FALLING SPRING
Loving our God - Living like Jesus - Learning through the Holy Spirit

Sundays at Falling Spring
8 AM Contemplative worship in the Sanctuary
9 AM Classes for all ages in the Family Life Center
10 AM Worship in the Family Life Center
10 AM Traditional worship in the Sanctuary

GIVING
JOIN OUR PRAYER CHAIN

JOIN OUR EMAIL LIST

€ Phone @ Website
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Part 1: CC on a computer: SIGNING IN

] private < @ fallingspring.churchcenter.com 1 @ @ +

Home Calendar Groups Directory Login

To get started, enter your mobile number.
We'll send you a code you can use to log in or create

<«— |Enter your mobile # and click next

By continuing, you agree to Planning Center's Terms of
Service and Privacy Policy.

«
e o 4= | [f yOU prefer email, click here

Please note: When we imported your information into Church Center, we
used the mobile # and email we have on file for you. If you use a number or
email different than the one on file, it will not find your profile. Before
attempting to create a new profile, please try all possible numbers and
email addresses. You can also contact Kory at the office for help.

Terms of Se



Part 1: CC on a computer: SIGNING IN

] private < ‘ @ fallingspring.churchcenter.com 01 @ [1'] +

Home Calendar Groups Directory Login

Enter the code sent to
your mobile # or emaill
——w | (whichever you chose

Please enter the six-digit code sent to

in the previous step).

Edit mobile number Resend code u
Click Next.

TTTTTT f Service = Privacy Policy Presbyterian Church of Falling Spring = brad@pcfallingspring.org 7172645715



Part 1: CC on a computer: HOME TAB

B v 4 > @ fallingspring.churchcenter.com ¢ @ ['I] + [E]

T s TR GG OF Home Calendar Groups Directory S ¥

A/

PRESBYTERIAN CHURCH OF FALLING SPRING

Loving our God - Living like Jesus - Learning through the Holy Spirit YOU WI” begln On the HOme tab’
which has some info and links to...

8 AM Contemplative worship in the Sanctuary
| |
e G
Ve

9 AM Classes for all ages in the Family Life Center
10 AM Worship in the Family Life Center
10 AM Traditional worship in the Sanctuary

GIVING
JOIN OUR PRAYER CHAIN

* Join Prayer Chain email list.
e Join church emaill list

JOIN OUR EMAIL LIST

€ Phone @& Website

4013 v



Part 1: CC on a computer: CALENDAR TAB

October 2023
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@ fallingspring.churchcenter.com ¢

October 2023

WEDNESDAY, OCT 4

Praise Moves 9-10:30am
Every Wednesday

FLC Gym

Adult Discipleship Studies 6:30-7:30pm
Every Wednesday

J-Walkers & Tweens 6:30-7:30pm
Every Wednesday

Presbyterian Church of Falling Spring

Wackies Youth Group 6:30-8pm
Every Wednesday

Choir Rehearsal 7-8pm

Every Wednesday
Presbyterian Church of Falling Sprinc

On the Calendar tab, you
can see the church
calendar. While it won’t
plan your date-night (or
find you a date), it will
keep you up to date on
our church schedule.

Use the mini-calendar on
the left to quickly find a
date, and toggle between
List and Month view as
you prefer.




Part 1: CC on a computer: GROUPS TAB

A v < > & fallingspring.churchcenter.com ¢ ©

On the Groups tab, any

ome Caencr Groups Diecioy B @ groups you joined on CC
will appear at the top.

Click one of your groups

- \ ‘ ‘ to view the schedule,
N ¥

resources, and members.
Adult Discipleship Team CFS Staff Falling Spring Staff TO j O i n a g ro u p : SC rO I I

down and search the
different categories for
open groups. Open
groups will have a
“request to join™ option.

1 ﬁ)

3

-
F
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Small Groups 4 open groups a—
- LN

Small groups are a great way to deepen your connection with God and others. If you need help 4 Y

finding a small group, please talk to a leader, staff, or visit the groups tab on Church Center. - T

Ministry Teams 6 open groups

Ministry Teams include all leadership groups, including Session, Deacons, Trustees, Youth (i,
Leaders, Children's Leaders, Choir, Committees, etc...




Part 1: CC on a computer: DIRECTORY TAB

Names hidden on
this tutorial to
protect privacy.

find people listed in the CC
directory. There Is an option
to sort by first or last name by
clicking the dropdown.

You may be thinking, “How
do | become famous and get
my name in the directory?

Good news - you can! Read
on, my friend.



Part 1: CC on a computer: SETTING YOUR DIRECTORY PROFILE

PLEASE NOTE:

Although we invited the whole church family to view the directory, each
person is responsible for making themselves visible in the directory. In
other words, you will not be listed in Falling Spring’s CC directory until
you set your profile’s visibility. We cannot do this for you in the office, but
good news - it is as easy as eating a piece of chocolate. (Not the cheap
chocolate, but the good stuff!)

Read on for the details



Part 1: CC on a computer: SETTING YOUR DIRECTORY PROFILE

(] v < > @ fallingspring.churchcenter.com ¢ @ ['I] + [E]

View people v By first name

Click your profile circle near

Names hidden on :
this guide to the top right.

protect privacy.

(Mine has a photo because |
added one. Yours might be a
circle with your initials.)




Part 1: CC on a computer: SETTING YOUR DIRECTORY PROFILE

B v 4 > @ fallingspring.churchcenter.com ¢ @ ['I] +

et Home Calendar Groups Directory S %2

S/

Hello, Brad!

_ _ Logout
My profile & settings

My schedule

SUNDAY, OCTOBER 8

rasromeic v Click “My profile & settings.

v Guitar (Band)

MONDAY, OCTOBER 9

12:30-1:30pm Weekly Huddle
Falling Spring Staff
@ You have not responded



Part 1: CC on a computer: SETTING YOUR DIRECTORY PROFILE

B v 4 > @ fallingspring.churchcenter.com ¢ @ [1] + @

FALLING SPRING

S/

Home Calendar Groups Directory g -%

Me > My profile & settings

-‘¥: Brad Hill
,

Contact & profile information

My schedule

e e [G}ick “My directory profile”

22 My households

Administrator tools

=1 Draft preview mode: Disabled

This setting is available because you are a Publishing Administrator in Planning Center Publishing. When enabled, you'll
see the draft version of content.



Part 1: CC on a computer: SETTING YOUR DIRECTORY PROFILE

(] v < @ fallingspring.churchcenter.com ¢ @ [ﬁ +

Me > My profile & settings > My directory profile

My information

Select the information you want to share with other members of the directory. (If any of your
information is incorrect, you can edit your profile.)

- m a?n::;e profile photo ChOOse WhICh
information you want

Include birthday
Phone number

Email address
Email address 2

To be shown In the
directory, click the
box next to yOUF Hill Household

You will appear in the directory in this household. You can set a household photo and select the

n a.l I l e details you want to share about others in your household.

HOUSEHOLD PHOTO

THERE IS ONE MORE IMPORTANT STEP ON NEXT PG.

to display by clicking
the appropriate boxes.




Part 1: CC on a computer: SETTING YOUR DIRECTORY PROFILE

B v 4 > @ fallingspring.churchcenter.com ¢ @ ['I] +
FALLING SPRING Home  Calend Group Directory
a3




Part 1: CC on a computer: UPDATING YOUR PROFILE

(] v < > @ fallingspring.churchcenter.com ¢ @ ['I] + [E]

%= Brad Hill

/’

By the way, you can update more
than your directory profile on the
]y aroctony o “My profile & settings” page.

My bouseold Upload a photo, update an email
address, etc.

=1 Draft preview mode: Disabled

This setting is available because you are a Publishing Administrator in Planning Center Publishing. When enabled, you'll
see the draft version of content.



Part 2: Using the CC app

The CC app is only available for mobile devices
(phones and tablets). When using a computer, simply
follow the instructions in Part 1 of this guide (there is

no app for computers - only mobile). Using the website
(computer) and app (mobile) will give you access to the
same information. Feel free to use one or both.



Part 2: Using the CC app: GETTING STARTED

Go to the app store, Google Play, or wherever you
go to download apps for your device. You can
also click the following link:

https://fallingspring.churchcenter.com/setur


https://fallingspring.churchcenter.com/setup

Part 2: Using the CC app: FINDING PCFS

Q Enter church name (optional)

<« Current Location

LifePoint Find our church by searching
presbyterian Lifepoint “Presbyterian Church of Falling
Church of Fall... Church . T . .
Spring” or using your location.

<> ﬁ When found, click our church.
AA 1

MISSION HILL
BETHEL
ASSEMBLY OF GOD

Mission Hill Bethel
Assembly of...

First United First United



Part 2: Using the CC app: FINDING PCFS

«ll Xfinity Mobile  8:07 AM

N/

221 North Main Street, Ch...

ntipedbelalingsprinaon After clicking on our church (previous

page), your screen should look
similar to this.

Click “This is my church.”

Is this your church? Log in to get
started!

By continuing, you agree to
Planning Center's Terms of Service
and Privacy Policy.

This is my church

< Cancel




Part 2: Using the CC app: SIGNING IN

«all Xfinity Mobile & 8:08 AM 9 73% @)
® Help

AT Enter your mobile # and click next

Please enter your mobile

number. If you prefer emaill, click “Use email”

Use emall

Please note: When we imported your information into Church Center, we
used the mobile # and email we have on file for you. If you use a number or
email different than the one on file, it will not find your profile. Before
attempting to create a new profile, please try all possible numbers and
email addresses. You can also contact Kory at the office for help.



Part 2: Using the CC app: SIGNING IN

all Xfinity Mob... 2 = 8:08 AM

N/

We found 4 profiles that
match that mobile number.

Log in as:

Click your name.

gh Gretta Hill

ah  Annabel Hill

| H  LauraHill




Part 2: Using the CC app: SIGNING IN

«ll Xfinity Mobile & 8:09 AM

THE PRESBYTERIAN CHURCH OF
FALLING SPRING

NS

Please enter the six-digit code Enter the .COde Sent tO
sent to Mobile # or email yOur moblle # or emall
(whichever you chose

In the previous step).

Click Next.




Part 2: Using the CC app: HOME TAB

all Xfinity Mob.. ® = 5:56 AM Q@ 79% =m )

Presbyterian Chur. & 2%

PRESBYTERIAN CHURCH
OF FALLING SPRING

Loving our God - Living like Jesus

- Learning through the Holy Spirit YOU W|” begin on the H()me tab,

Sundays at Falling Spring which has some info and links to...
8 AM Contemplative worship in the

Sanctuary e (Sive

9 AM Classes for all ages in the

Family Life Center e Join Prayer Chain email list.
10 AM Worship in the Family Life

[Center e Join church emall list
10 AM Traditional worship in the

Sanctuary

A O & i

Home Calendar Groups Directory




Part 2: Using the CC app: CALENDAR TAB

.1l Xfinity Mobile & 5:56 AM Q 79% =m )

October 2023 A =%

WEDNESDAY, OCTOBER 4

Praise Moves 9-10:30am
FLC Gym

Every Wednesday On the Calendar tab, you
Adult Discipleship ~ 6:30-7:30pm can see the church

Studies

Every Wednesday Calendar Whlle |t WOﬂ”[
J-Walkers & 6:30-7:30pm plan your date-night (or
fweens find you a date), it will

Presbyterian Church of

Falling Spring keep you up to date on

Every Wednesday

our church schedule.

Wackies Youth Group  6:30-8pm
Every Wednesday

Choir Rehearsal 7-8pm
Presbyterian Church of Falling

[ " i
N L s

Home Calendar Groups Directory




Part 2: Using the CC app: GROUPS TAB

.1l Xfinity Mobile & 5:56 AM Q 79% =m )

Groups A =%
On the Groups tab, any
My Groups groups you joined on CC
vV \ will appear at the top.
) y ‘ Click one of your groups

Aduit Disciples... CFS Staff tO VieW the SChedUIG,

- resources, and members.
‘ ‘ To join a group, scroll

Falling Spring S... FLC Lighting Te... dOWﬂ and SearCh the

different categories for
- open groups. Open

Session groups will have a

“request to join” option.

()



Part 2: Using the CC app: DIRECTORY TAB

«l Xfinity Mobile 2 5:57 AM

Directory

On the Directory tab, you can
Q find people listed in the CC
directory. There Iis an option
to sort by first or last name by
clicking the dropdown.

A

Names hidden on this guide
to protect privacy.

You may be thinking, “How
do | become famous and get
my name in the directory??
Good news - you can! Read
on, my friend.




Part 2: Using the CC app: SETTING YOUR DIRECTORY PROFILE

PLEASE NOTE:

Although we invited the whole church family to view the directory, each
person is responsible for making themselves visible in the directory. In
other words, you will not be listed in Falling Spring’s CC directory until
you set your profile’s visibility. We cannot do this for you in the office, but
good news - it is as easy as eating a piece of chocolate. (Not the cheap
chocolate, but the good stuff!)

Read on for the details



Using the CC app: SETTING YOUR DIRECTORY PROFILE

all Xfinity Mob.. ® = 5:56 AM Q@ 79% =m )

Presbyterian Chur. A s 1

PRESBYTERIAN CHURCH
OF FALLING SPRING

Loving our God - Living like Jesus
- Learning through the Holy Spirit

Sundays at Falling Spring

8 AM Contemplati hip in th ' i '
on erg;)naci\l/;rv;/ors ip in the Click your prOflle circle near

9 AM Classes for all ages in the 'the top r|g h't

Family Life Center
10 AM Worship in the Family Life

[Center (Mine has a photo because |
10 AM Traditional worship in the

Sanctuary added one. YOUFS mlght be d
circle with your initials.)

A O & 1=

Home Calendar Groups Directory




Part 2: Using the CC app: SETTING YOUR DIRECTORY PROFILE

«l Xfinity Mobile & 5:58 AM 9 78% @B )

A

€2 Hello, Brad!

-
settings

My schedule (Actions )

SUNDAY, OCTOBER 8

7:45-11am FLC Worship - T - -
e earenl Sorice Click “My profile & settings.

v Guitar (Band)

MONDAY, OCTOBER 9

12:30-1:30pm Weekly Huddle
Falling Spring Staff

@ You have not responded

— o o
() v B

Home Calendar Groups Directory




Using the CC app: SETTING YOUR DIRECTORY PROFILE

«l Xfinity Mobile & 5:58 AM 9 78% @B )

{ Profile and Settings

Brad Hill

Contact & profile information

Household

Directory profile Click “Directory profile”

Preferences

Require Touch ID to use app (>

Open links In  Default browser

Appearan
co Match system theme

NA+ifFiAaatriAarma

— o o
() v B

Home Calendar Groups Directory




Part 2: Using the CC app: SETTING YOUR DIRECTORY PROFILE

«al Xfinity Mobile & 5:58 AM Q 78% =B

Canc

ol My Directory Pr... Upda

Be sure to click
“Update” when
finished

My information

Select the information you want to
share with other members of the
directory.

‘= Brad Hill

PR g A

) “;;-.'. 3 _,“.;...__
2 99
“ P
R Oy :
',-‘- { b J 3.

Choose which
information you want

0 Include profile photo

To be shown In the
directory, click the

0 Include birthday

to display by clicking
the appropriate circles.

circle next to your
name

€ Phone number

0 Email address

hillborad@me.com



Part 2: Using the CC app: UPDATING YOUR PROFILE

.1l Xfinity Mobile & 5:58 AM Q9 78% @m )

{ Profile and Settings

Brad Hill

Contact & profile information

By the way, you can update more
than your directory profile on the

Household

Directory profile “Profile and Settings” page. Upload
a photo, update an email address,

Preferences
etc.

Require Touch ID to use app (}

Open links in  Default browser

Appearan
. Match system theme
e

NA+ifFiAaatriAarma

— o o
(A v B

Home Calendar Groups Directory




Part 1: CC on a computer: QUESTIONS

CONGRATULATIONS! YOU ARE NOW
A CHURCH CENTER EXPERT!

If you have any questions, please contact Kory at the church office.



